
Hamilton County Board of Elections 

Candidate Petition Filing Best Practices 
 

Before circulating your petition, review the Candidate Petition Filing Checklist:  

The Candidate Petition Filing Checklist will help you complete required portions of your part-petitions before getting any 

elector signatures.  Please note: 

 

 The only section that should be completed after getting elector signatures is the “Circulator Statement” section. 

 Do not leave any required fill-ins blank, including information that may be duplicated. 

 For office districts that include multiple counties, use separate part-petitions for each county.  Elector signatures 

on a part-petition should be in the same county. 
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BACK SIDE: The circulator must complete the 

Circulator Statement AFTER signatures are collected. 

FRONT SIDE: Complete all required blanks BEFORE 

getting any signatures. 

Sample Form 

File Early!!!!!!! 



Before filing your petition, pre-check your elector signatures:  Public terminals are 

available at the BOE for candidates and their staff to pre-check elector signatures before filing a petition with the BOE.  

Pre-checking signatures will help you identify signatures that may be invalid for reasons such as: 

 

 Invalid address (Signer’s address on petition does not match signer’s voter registration address.) 

 Not registered (Signer is not registered in Hamilton County.*) 

o Signer’s voter registration must be status code A=Active or I=Inactive (All other status codes are invalid.) 

 Not genuine signature (Signature on petition does not match voter registration signature.  This includes having 

only a printed elector’s name on a petition that does not match a cursive signature on file with BOE voter 

registration.) 

 Invalid jurisdiction/district (Signer resides in an area outside of the petitioner’s office jurisdiction/district.) 

 Invalid party (For party primary petitions, signer’s party status is an opposition party.) 

 Candidate signed a part-petition (A candidate cannot sign their petition, even if another person is circulating the 

part-petition.) 

 Circulator signed a part-petition they circulated (A circulator, other than the candidate, can sign a part-petition 

that another person, including the candidate, circulated.) 

 

 

 

 

 

 

 

 

 

*Note:  For office districts that include multiple counties, only signatures of electors residing in Hamilton County can be pre-

checked by the candidate and their staff using Hamilton County BOE public terminals.  After you file your petition, Hamilton 

County BOE will have the appropriate county BOE check signatures in their county. 

 

Before filing, review each part-petition using the 

Candidate Petition Filing Checklist:  This checklist will help 

you confirm each section of each part-petition is completed.  An error that 

invalidates a part-petition includes: 

 

 Not completing the “Circulator Statement” section  

after getting the final elector signature on a part-petition 

o If the circulator of a part-petition was the  
candidate, the candidate must complete the  
“Circulator Statement” section. 

o If the circulator of a part-petition was not the  
candidate, the circulator must complete the  
“Circulator Statement” section. 
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 Sample PRE-CHECK all signatures for validity using BOE public terminals. 

 

Sample Checklist 


